Use this rubric as a guide to evaluate and make any necessary adjustments to your LinkedIn profile.
Circle the box in each section that best describes your profile.

No photo, headline, or
custom URL are offered.
Image selection is
inappropriate

The photo is blurry, not of the correct
resolution, or possesses other
characteristics that create visual
disturbance. Background or clothing
creates possible distraction for profile
reviewer. The sections appear
somewhat customized but incomplete.

Clothing selection or background
choice are not appropriate to the
field(s) or industry(ies) targeted by the
Linkedln user. Clothing, accessories,
hair, or other elements may benefit
from pressing, tidying, starching, or
cleaning. Headline is not targeted.

Picture presents Linkedln user in
professional light with appropriate
clothing choice and background
selection. Headline clear, concise, and
applicable to current job search
activity. Custom URL is created.

No summary information is
provided.

The section appears somewhat
customized but incomplete. It
contains content but does not
mention skill sets or competencies.
This section does not discuss any
background information. This
section does not include key words
that relate to opportunities sought.
Overall, this section does little to
highlight personal strengths.

This section includes discussion of
background information, skill sets, and
competencies. Focusing on an
organizational structure for this section
(e.g., a bulleted list of key
skills/highlights) would allow the
reviewer to locate information
efficiently. Also, considering relevant
content could be advantageous.

This section is organized, clear, and
well-defined. It highlights relevant
background information, skill sets,
competencies, and key words. This
section demonstrates exceptional selfpromotion overall.

Information provided is not
detailed and offers no
illustration of what was done.

Sections appear somewhat customized
but incomplete. Information provided
is not in the form of bullets or brief
paragraphs. Complete sentences in
paragraph form are used to describe
previous activities instead of
descriptions beginning with action
verbs.

Descriptions are clear in the form of
bulleted statements or brief paragraphs
beginning with action verbs, but they
lack variety in action verbs.
Descriptions are not detailed enough
and do not directly relate to
opportunities sought in the field or
industry in which the Linkedln user is
focusing.

Sections are well defined, and
information relates to the intended
field. Descriptions are clear, answer
the journalistic questions (who, what,
when, where, why, and how), and
demonstrate experience, impact,
skills, and competencies. They are
well marked in the form of bulleted
statements or brief paragraphs of
beginning with action verbs.

Adapted from University of West Florida Career Services

The Linkedln user does not
make use of sections, status
updates, or group
memberships. Also does not
incorporate any
field-related pictures ,
documents, or images into
sections.

The Linkedln user makes use of
sections feature for 1-2 sections but
might consider adding more sections to
identify further background
information. Could also benefit from
promoting skills and competencies
through status updates and group
memberships and might consider
incorporating field-related pictures,
documents, and images into sections.

Sections are developed to contain all
necessary background and skill
information but are not organized
effectively in an overall presentation
through use of LinkedIn organization
tools. The Linkedln user does not work
to intentionally engage reviewers
through use of features such as regular
status updates and incorporation of
field-related pictures documents, and
images into sections.

The Linkedln user selects and includes
meaningful and relevant sections into
profile and organizes them in a logical
format. Important skills,
competencies, and experiences are
apparent through the use of these
sections. The Linkedln user is also a
group member and uses Linkedln in a
dynamic way through regular status
updates and incorporation of fieldrelated pictures, documents, and
images into sections.

This profile does not provide
any skills or share any
recommendations with
reviewers.

This profile identifies 3 or fewer skills
or competencies, none of which are
endorsed by others. This Linkedln
user would benefit from soliciting
endorsements or requesting
recommendations from others, such
as faulty members, former and
current employers, volunteer
coordinators, advisors, etc.

This profile identifies more than 3
skills , at least one of which is endorsed
by another Linkedln user, or it
possesses a skill listing and at least one
recommendation.

This profile is robust with
endorsements/recommendations.
Several skills are listed, many of these
receiving endorsements by other
Linkedln users. This profile also
makes use of the recommendation
feature.

There are multiple spelling
and/or grammar errors.
Profile does not display good
communication skills .

There is more than one spelling or
grammar error. Communication skills
are okay.

There may be a single spelling or
grammar error. Communication skills
are good.

Profile does not contain any grammar
or spelling errors. Communication
skills are excellent.

What (if any) adjustments do I need to make to make LinkedIn profile based on this assessment?

If I need to make adjustments, when can I commit to making them?

