
 
 

 

FEDERAL GOVERNMENT EMPLOYMENT TIP SHEET  
Searching for a federal job can be a lengthy process due to the vast possibilities within government careers. Federal 
agencies hire thousands of new employees every year, and there are more than 120 federal departments and 
agencies from which to choose. This tip sheet is designed to help you begin your search for a federal career!  
 
How to Search For a Government Job 
Using the resources found below is a great way to start your research into a variety of federal agencies. Reviewing 
the various agencies within government will help you identify what areas may interest you based on the work, 
mission and vision statements, and population served within each office.  

• BestPlacesToWork.org: If you are unsure what type of job is right for you, visit this site to review the best 
places to work within the federal government. This website offers assessments of how federal government 
employees view their jobs and office cultures. These surveys provide employee perspectives on salary, work-
life balance, and other possible concerns to help you make a more informed decision.  

• GoGovernment.org: This website is designed to guide you as you consider a career with the federal 
government and offers tips when you begin to apply and create a résumé. GoGovernment does not post 
job announcements or accept applications, but it will help you learn more about federal agencies and 
careers within government.   

• OPM.gov or The United States Office of Personal Management: This office manages the recruitment of 
federal job announcements and sets policies for government-wide hiring procedures. They conduct 
background investigations for prospective employees and security clearances through all government 
offices. 

• USAJOBS.gov: Learn how to find a job with the federal government as well as receive helpful job search 
methods and application techniques. This resource also helps you explore various hiring paths by 
highlighting different job searching strategies for a wide array of people, such as veterans, students, or 
recent graduates.    

o The “Search” function: This page allows you to sort and search through jobs by both keyword and 
location. The keyword search helps you narrow your search to careers that match with your expertise 
and experience by specifying career titles (i.e., civil engineer). The location search shows available 
positions based on city, state, zip code, or country.  

• Network! Conducting informational interviews with federal employees and talking with their hiring 
officials is one of the best ways to find potential opportunities in your field. 

 
How to Write a Federal Resume  
 

• A federal résumé can be tailored and altered from your original résumé but should go into more depth. 
• Additional personal information may be needed, such as your social security number, high school and 

college information, or citizenship. Be sure to check the application requirements before submitting your 
résumé. 

• Your bullet points should explain not only what you did in previous work experiences, but also the 
specific abilities, skills, and knowledge you learned from that experience. 

• Include all the qualifications you have that are listed in the “Qualifications required” section of the job 
description. 

• List your employers’ and supervisors’ names and contact information if possible.  
• Be more detailed and remember that your résumé can be more than one page long because there is no 

page limit (2-5 pages long is acceptable). 
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